Remove people from your
business portfolio in Meta
Business Suite

Remove people from your business
portfolio in Meta Business Suite

You can remove someone from a business portfolio, provided you have full control of the business
portfolio.

Removing a person revokes their access to the business portfolio and any business assets
(examples: Facebook Page, Instagram account, ad account) they have access to.

Note: Removing people from a business portfolio is different to removing partners.

Before you begin

e You have full control of the business portfolio.

o Learn how to submit a request to get full control of a business portfolio if no one
in your organization currently has full control of the business portfolio.

e The person you're removing is in your organization’s business portfolio. If you want to

remove someone from a business asset that isn’t part of your organization’s business
portfolio, learn how to:

o Remove someone from a Facebook Page

o Manage shared access on Instagram



https://support2.chatarchitect.com/books/business-portfolio-setup/page/about-business-portfolios
https://facebook.com/business/help/442345745885606
https://business.facebook.com/business/help/1242256693745272
https://facebook.com/business/help/2222659621282858
https://facebook.com/business/help/442345745885606
https://www.facebook.com/business/help/474856681929983
https://facebook.com/business/help/708679622611131
https://www.facebook.com/help/187316341316631
https://l.facebook.com/l.php?u=https%3A%2F%2Fhelp.instagram.com%2F514043488379093&h=AT5T2kHwIGPUUzzRifTH4zJmdM4sh5yIiHgnNAI2X8VOT8aW3B-aC_Rmh6AKBNTSV4ccg7QA51LIfZHUDrM4jXo9LPUoxAtryyLxnZ-aIsM774xJnyk2ej7-dMWBMQ9lhV5NpoqUMNByGycjVb9aqQ

o Remove someone from your ad account in Meta Ads Manager

e Learn other best practices for keeping your business portfolio secure.

Remove someone from your business
portfolio

To remove someone from your business portfolio in Meta Business Suite:
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. Go to Settings in Meta Business Suite for your business portfolio.
. Click People in the left menu.
e If you cannot see People, then you may not have full control of the business
portfolio.
. Click the name of the person you want to remove.
4. Click Remove, then confirm you want to remove the person from the business portfolio.
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Note: If someone else with full control of the business portfolio needs to approve the removal of

this person, then they can do this in Requests in Meta Business Suite’s Settings.
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https://www.facebook.com/business/help/186007118118684
https://support2.chatarchitect.com/books/business-portfolio-setup/page/best-practices-for-making-a-business-portfolio-more-secure
https://business.facebook.com/latest/settings
https://business.facebook.com/latest/settings/requests

